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1. O01ue MoJI0KEeH Us

1.1. Ionoxenne o byxrantepuu (manee — Ilonoxenue) ['ocynapcTBEHHOro OMOIKETHOTO
obmieoOpazoBarenbHOro  yupexaenus «Kazanckas mkoma-uHTepHaT Ne 7 nng  gereid ¢
OrpaHUYEHHBIMU BO3MOXHOCTSIMH 3710poBbs» (nanee — ['BOY «Kazanckas mkosna-untepHat Ne 7y)
packpbIBaeT OCHOBHbIE (DYHKIMU U 3aa4H OyXrajTepuu YUYpexKJeHHUs, a TaKKe MpaBa U 00sS3aHHOCTU
OyXraJTepuu.

1.2. Hacrosmee [lonoxxeHue sBIs€TCS BHYTPEHHUM JOKYMEHTOM YUPEXKIACHUS, OIPEIEIIIOIHIM
IpaBOBOM cTaTyc, 3agaud M (QYHKIUM, CTPYKTYpy M TMOpSAOK (GOPMHPOBaHUSA, IpaBa U
OTBETCTBEHHOCTh byxranrepuu.

1.2. byxrantepusi sBIAeTCS CTPYKTypHbIM moapasaeinenueM ['bBOY «Kaszanckas mikona-
uHTepHat Ne 7»

1.3. OGmiee pyKOBOJCTBO AESITEIBHOCTRIO byXranrepuu oCymecTBIseT TJIaBHbIN OyXrairep.

1.4. B cBoeit pabote pabotHuku byxrantepun pyKoBOJICTBYIOTCS:

e 3aKOHOAATEILCTBOM PD;

e Ycrabom I'BOY «Kazanckas mkomna-uatepHat Ne 7y,

e JlokaneHbIMU HOpMaTHUBHBIMU akTaMu ' BOY «Ka3zaHckas mikxona-uaTepHaT Ne 7»;

e HacTosmmm mogoKeHneMm;

e VkazaHusaMHU rinaBHoro Oyxranrepa u aupekropa 'bOY «Kazanckast mkona-uHTepHaT Ne 7.

2. OcHoBHbIE 321a4H OyXTrajJTepuu

JesarensHocTh byXranrepun HanpaBjieHa Ha PELICHHUE CIEIYIOMMX 3a0ay:

2.1. Opranuzanus IJIAaHUPOBAHKS, y4eTa U aHaju3a (PUHAHCOBO-XO3SHUCTBEHHOU NEATEIHHOCTH
I'bOY «Kazanckas mkona-untepHat Ne 7.

2.2. Benenue OyXxraiarepckoro, HaJOroBOro U YIpaBJIEHYECKOro yd4eTa (puHaHCOBO-
xo3siicTBeHHOM featenbHocTH ['BOY «KazaHckas mikosa-unTepHat Ne 7.

2.3. @opmupoBaHHE W cHada OyXraiTepcKoil, HaJOrOBOM M YIPAaBIEHYECKOH OTYETHOCTH
(MHAHCOBO-XO3UCTBEHHOW J€ATEIbHOCTH YUpEeXaeHUs, (opMHUpOBaHME MOJHOW U JOCTOBEPHOM
uH(popMaIu 0 AESITETPHOCTA YUPEKICHUS U €r0 UMYIIECTBEHHOM TOJIOKEHUH.

2.4. Obecnieuenue uHpopMaIuel, HeOOXOAUMOW BHYTPEHHHMM M BHEUIHUM IOJb30BATENSIM
OyXraJTepCcKoi OTYETHOCTH AJII KOHTPOJIA 3a:

e coOMOJICHHEM 3aKoHOAaTeIbCcTBA P®D mpu OCyIIECTBICHUU YUPEKIACHHEM XO35SHCTBEHHBIX
orepaluii ¥ uX 1es1ecoo0pa3HoCThIO;

® HaJMYHEM U JBIDKCHHEM MMYIIECTBA U 00s13aTEIIHCTB;

® UCIOJBh30BAaHUEM MAaTepUaJbHBIX, TPYAOBBIX M (DMHAHCOBBIX PECYPCOB B COOTBETCTBUH C
YTBEPKAECHHBIMA HOPMATHBAMH.

2.5. [IpenoTBpanieHne OTPULIATETLHBIX PE3YIbTATOB XO3AWCTBEHHON IS TEIIbHOCTH YUPEKICHHS
Y BBISBJICHUE BHYTPUXO3SIICTBEHHBIX PE3EPBOB.



2.6. KoHTponb 3a SKOHOMHBIM HCIHOJB30BAaHUEM MAaTEPUAIbHBIX, TPYAOBBIX M (DUHAHCOBBIX
pPECYPCOB, COXPaHHOCTBbIO COOCTBEHHOCTH YUPEXKICHUS.

3.  OcHoBHbIe QYHKIHMH OyXTajJTepuu

B nporiecce cBoei neaTenbHOCTH byXxrantepusi OCyIecTBIISIET ClIeayone QyHKIUN:

3.1. ®dopmupoBaHHE YYETHOMH NOJUTUKH, CTaHJIAPTOB HKOHOMHYECKOTrO0 CyOBEKTa B
COOTBETCTBHM C 3aKOHOJATEIbCTBOM O OYXTraJTEpCKOM Y4eTe M HaJOrooOJIOKEHHH M HCXOHAsi U3
¢akroB xo3sicTBeHHON ku3HU ' BOY «Ka3zanckas mkona-uatepHar Ne 7y.

3.2 PazpabGorka u mnpuHsTHE (OPM MNEPBUYHBIX YUETHBIX JTOKYMEHTOB I O(OpPMIIEHUS
XO3SICTBEHHBIX ONepalui, 10 KOTOPHIM HE MPE1yCMOTPEHbI TUIIOBbIE YHU(UIIUPOBAHHbIE (OPMBI.

3.3. OcyuiecTBieHUE MPEABAPUTEIILHOI'0 KOHTPOJIS 3a:

® COOTBETCTBMEM 3aKJIOYAEMbIX JOrOBOPOB (TOCYJAapCTBEHHBIX KOHTPAKTOB) Ha 3aKYIKY
TOBapoOB (paboT, yCIIyr) MyHULIUIIAJLHOMY 3aJJaHUIO YUpEeIuTeNs U MIaHy (PMHAHCOBO-XO3SHCTBEHHON
JeSITeIbHOCTH YUPEXKACHUS, a TAK)XKE 3aKOHOAATEIIbCTBY O 3aKYIIKax;

® CBOEBPEMEHHOCTBIO U MPABHIIbHOCTHIO OPOPMIICHHS TEPBUYHBIX YUETHBIX JOKYMEHTOB;

® 3aKOHHOCTBIO COBEPIIAEMBIX ONEPALIAM.

3.4. OcyuecTBICHNE TEKYIEro KOHTPOJIS 32 LeJIEBbIM U SKOHOMHBIM PacX0/0BaHUEM CPEICTB B
COOTBETCTBMM C TOCYIAAPCTBEHHBIM 3aJaHUEM YUYpEAMTENIsl U IUIAHOM (HMHAHCOBO-XO35HCTBEHHOMN
JEeSTEIbHOCTH YUPEXKIEHUS, a TakXKe 3a COXPaHHOCTBIO JEHEKHBIX CPEACTB M MaTepHalIbHBIX
LIEHHOCTEW B MECTaX UX XPAaHEHUS U JKCILTyaTalUu.

3.5. Yuactre B MOATOTOBKE IJIaHA (PUHAHCOBO-XO3SHCTBEHHOH JEATENBHOCTH YUPEXKICHUS U
OTYeTa IO €r0 UCIIOJHEHUIO.

3.6. IlpoBeneHre MHBEHTapU3aLUN UMYIECTBA U PACYETOB, a TAK)KE KOHTPOJBbHBIX IPOBEPOK B
COOTBETCTBMM C YYETHOM MOIMTUKONW M CTaHAAPTaAMH YUPEXKICHUS, CBOEBPEMEHHOE OTPAKEHUE HX
pe3yJIbTaTOB B yYETe.

3.7. Opranusainus pabOThl MaTepUajbHO OTBETCTBEHHBIX JHMII 1O Y4Y€Ty U COXPaHHOCTU
LEHHOCTEH, HaXOAAIMXCS HAa UX OTBETCTBEHHOM XPaHEHUH.

3.8. IlpunaATHE MEp K MNPEAyNpPEeXKIECHUIO HEN0CTad, pacTparT W APYTrUX HAPYUIEHHH H
370ynoTpedaeHnld, oOecreueHne CBOEBPEMEHHOro O(OopMIEHUS MaTepuaioB [0 HeIocTadam,
pacTpaTaM, XUINEHUSM U APYTUM 3JI0yNOTPEOJIEHUSM, KOHTPOJIb 3a Iepefadedl B HaJUIeKallUux
cllydasx 3TUX MAaTepUAJIOB CyJI€OHO-CIIEICTBEHHBIM OpraHaM.

3.9. OcymiecTBieHHE KOHTPOJIS 32 UCIOIb30BAaHHEM BbIIaHHBIX JOBEPEHHOCTEH .

3.10.Hayucnenne u BbIJIaTa B YCTAHOBJIGHHBIE CPOKHM 3apabOTHOM IuIaThl pabOTHUKAM
YUpEXKJEHHS; Bbllada paOOTHUKAM CIIPaBOK IO BOIPOCAM HAUMCIEHUS 3apa0OTHOW IMIIAThl U APYTHX
BBIIJIAT, a TAKXKE YAEPKaHUN U3 HUX.

3.11. Hauucnenrue U CBOEBPEMEHHOE IEPEUNCIEHUE B COOTBETCTBUHU C 3aKOHOAATENHCTBOM PD
HaJIOroB U cOOpOB B (henepanbHblil, pETHMOHAIBHBIM M MECTHBIH OIOKEThl, CTPaXOBBIX B3HOCOB B
rOCyAapCTBEHHbIE BHEOIOKETHBIE COLlMaIbHbIEe (DOH/IBI, @ TAKKE UHBIX MIATEXEH.

3.12. CocraBiaeHue Oyxrajarepckoil OTYETHOCTH Ha OCHOBE JOCTOBEPHBIX IEPBHUYHBIX
JIOKYMEHTOB M COOTBETCTBYIOUIMX OyXrajTepcKMX 3amnMceil, CBOCBPEMEHHOE IPEACTaBICHHUE ee
YUPENUTENI0, B HAJIONOBBIE OPTaHbl, OPraHbl CTATUCTUKYU, BHEOIOKETHbIE (POH]IbI U MHBIE HHCTAHIIUH.

3.13. HasoroBoe IuaHMpOBaHWE, HAJIOTOBBIM YYeT, COCTaBJICHHWE M CBOEBpPEMEHHas clava
HaJIOTOBOW M NHOM OTYETHOCTH B COOTBETCTBMM C HAJIOTOBBIM 3aKOHOJATEIbCTBOM PD.

3.14. CocraBneHue M CBOEBPEMEHHOE IIPEICTABICHUE B COOTBETCTBYIOUIME OpraHbl H
OpraHu3aly IOJHOM M JOCTOBEPHOM uHGpOpMALMM O JESATEIbHOCTH YYPEXKAEHHs, €ro
MMYIIECTBEHHOM I10JIOKEHUH, 0X0aX U pacxonax.

3.15. Benenue yyera 10X0/0B U pacxo/oB 10 CPEACTBAM, IMOJIYYEHHBIM OT MHOM MpUHOCSIIEH
JIOXO/J] 1eATEIbHOCTH, COTJIACHO 3aKOHOAAaTeNbCTBY PD 1o GyxranrepckoMy 1 HaJIOTOBOMY y4eTy.

3.16. CucreMaTU3MpOBAHHBIN y4YeT MOJOKEHUH, HHCTPYKUUH, TPYTMX HOPMATUBHBIX aKTOB IO
BOIPOCAM OPraHU3allui U BeIeHUs OyXrajaTepCKOro 1 HaJoroBOro y4yera.

3.17. XpaHeHue AOKyMEHTOB (IEPBUYHBIX YUETHBIX JOKYMEHTOB, PETHCTPOB OyXIaJaTepCcKOro
ydera, OTUETHOCTH, a TaKXe IpPOYMX JOKYMEHTOB Ha OyMaXKHbIX M DJIEKTPOHHBIX HOCHTEJSX
uH(pOpMaIH) B COOTBETCTBUU C MTPaBUIaMU OpraHU3alluu apXUBHOrO jaena B PO.



3.18. YyacTre B IpeTeH3MOHHO-UCKOBOM paboTe.

3.19. IlpoBeneHne KOMIIEKCHOTO SKOHOMHYECKOT0 aHAN3a AESITeIbHOCTH YUPEKICHUSI.

3.20. OcymecTBiieHHE MEPONPHUATHI, HAITPABICHHBIX HA YKPeIUIeHHe (PUHAHCOBON THCIUTLTUHBI
B YUPEXKICHHUH.

4. CTpyKkTypa M N0psAoK (popMUPOBaAHUA OyXTaJITepHuH

4.1. CtpykTypa U YMCIIEHHOCTh byXxrantepuu omnpenesnsercs B COOTBETCTBUH C €€ 3ajlayaMu U
(GYHKIMSIMH ¥ yCTaHaBIMBAETCS ULITATHBIM pAClHMCAaHUEM, YyTBepXkaaeMmbM aupekropom [BOY
«Kazanckas mkona-uatepHat Ne 7.

4.2. B cocTtaB Oyxraiatepuu BXOJSAT:

e TIaBHBIN Oyxrantep — 1 enuHuIA;

e Oyxranrep — 2 €IUWHUILBL, U3 KOTOPbIX |-€AMHHIIAa KOHTPAKTHBINA YHPaBISAIOIMMN, CIELHUATUCT
10 3aKyIIKaM.

4.3. Bce pabotHuku byxranrepuu Ha3HaualOTCs Ha CBOU JOJDKHOCTH MPHUKA30M TUPEKTOpa U
MOTYUHSIOTCS HETOCPEACTBEHHO TJIABHOMY OYyXTanTepy.

5. Opranusanus nesarejbHOCTH Byxraarepun

5.1. J[lestenpHOCThIO Byxrantepuu pyKOBOAMT TJIaBHBIA OyXxraiarep, KOTOPBIH Ha3Hayaercs U
0CBOOOKAAETCA OT JOHKHOCTH MPUKA30M JUPEKTOPA YUPEKICHUSI.

5.2. I'naBHbIi OyxranTep:

® HeceT IEpPCOHAJbHYI0 OTBETCTBEHHOCTh 3@ BBIIOJIHEHHME BO3JIOKEHHBIX Ha HEro 3ajad IIo
opranuzanuu paboTel byxrantepun u BeeHHIO OyXraaTepcKoro yuera;

e pa3pabaThlBaeT ¥ TMPEACTABISIET HA YTBEPXKACHHUE OUPEKTOPY YUPEKICHHS YYETHYIO
HOJIMTHKY, CTAHIAPThl YUPEKACHHUSI, B T.4. TIOJOKEHUE O OyXrajaTepuu;

® OCYIIECTBJISIET KOHTPOJIb 3a:

- odopmieHueM mpueMa M PACXOAOBAHHS IEHHOCTEH, MPEABSIBICHHEM TMPETeH3UH K
MOCTaBIINKAM;

- B3bICKaHHEM JeOMTOPCKON 1 TOTalieHueM KPEeIuTOPCKON 3210 KEHHOCTEH;

- pacxozpoBaHue (hoHIA OMIATHI TPyJa, UCUMCICHUEM U Bblayeil JTODKHOCTHBIX OKJIAJ0B, BCEX
BHJIOB MPEMUM, BO3ZHATPAKACHUA M TTOCOOMH, COOIOCHHEM YCTAaHOBJICHHBIX IITATOB, IUIATEKHOW U
(MHAHCOBO U CLUIIIMHBI;

- cnMcaHueM ¢ OyXrajJrepckoro OajlaHca HENOoCTad, MOTEepb, JEOUTOPCKOW 3aJ0/DKEHHOCTH U
JPYTUX CPENCTB, MPOBEIEHNEM MEPEOIIEHKH TOBAPHO-MaTEpUAIBHBIX IIEHHOCTEH 1 ee oopmieHrnem B
YCTaHOBJICHHOM IOPSIKE;

® [I0 COrJaCOBAaHHUIO C JUPEKTOPOM YUPEXKACHHUS paclperensier OOA3aHHOCTH MEXAY
paboTHukamu byxrantepun pa3zpabaTbiBaeT UX 10DKHOCTHBIE MHCTPYKIIMH;

® BHOCUT IPEJJIOKEHHSI HA PACCMOTPEHUE IUPEKTOPA YUPEKICHUS 10 BOIIPOCAM:

- COBEpLIEHCTBOBAHUS CTPYKTYPbI U IITATHOTO pacnucanus byxranrepuu;

- HA3HAYEeHHsI Ha JJOJDKHOCTh U OCBOOOXKIEHUS OT JOJDKHOCTH paboTHUKOB byxranrepuu;

- IpUMeHeHne K paboTHHKaM byxranrepuu mep nMoompeHus U AUCUUIIIIMHAPHOTO B3bICKaHUS;

- U3JJaHUS JOKYMEHTOB, PETJIaMEHTUPYIOILUX AeATENbHOCTh byxrantepuu;

e @peicTaBisgeT byxranTepuio Bo B3aMMOOTHOILEHUSX C OpraHaMu rOCyAapCTBEHHOW BIACTH,
OpraHu3alMsIMU U TpaklaHaMH B IIpeJieJax CBOeH KOMIIETEHIINH;

® [IPUHUMMAET y4YyacTHUE B IMOATOTOBKE M NPOBEIECHUM COBEIIAHUM, CEMHUHApOB M JPYTUX
OpPraHM3allMOHHBIX MEPOIpPUATHH yUpEeKJEHUS IO BOIpocaM, OTHECEHHBIX K KOMIIETEHLUU
byxrantepuu.

5.3. B ciiydae BpeMEHHOr0 OTCYTCTBHUS TJIaBHOTO OyxranTepa (KOMaHAMPOBKa, OTHYCK, 0OJIE3Hb
U T.JI.) €ro mpaBa M OOSA3aHHOCTH NEPEXOAAT K IPYyroMy IODKHOCTHOMY JIMIly, HAa3HAUYCHHOMY
IIPUKA30M JUPEKTOPA YUPEXKIECHUS.

5.4. PaGoTHUKN OyXraiaTepuu BBINOJHSIOT CBOM OOS3aHHOCTH HAa OCHOBAHUU IUIaHA PabOTHI
Byxranrepuu, KOTOpPBIN COCTABIISETCS C YUETOM IJIaHA paObOThI YUPEXKICHHUS.

5.5. KonTponb nestenbHOCTH U OyXranTepckue peBu3nn byxranrepuu mpoBoasSTCS yupeauTeneM
YUPEKIECHUSI.
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5.6. Ayauropckue TpOBepKM bByxranTepum  OCYHIECTBISIOTCS — CIEHHAIM3UPOBAaHHBIMU
OpraHM3alMsIMU 110 HHUIMATHBE TUPEKTOPA YUPEIKICHHSL.

5.7. TpeboBanus pabOoTHHKOB byxranTepum B yacTu mopsjaka OQOpPMIIEHUS oOlepaluil u
npeicTaBieHusl B byXranrepuro HEOOXOIUMBIX JOKYMEHTOB M CBEACHUHU SBISIFOTCS 00S3aTEIbHBIMU
JUIS BCEX MOAPa3/IeIeHUN U paOOTHUKOB YUPEKIECHUSI.

5.8. OTBETCTBEHHOCTb 332 OPraHU3ALNI0 XPaHEHUS [IEPBUYHBIX YUETHBIX JIOKYMEHTOB, PETHCTPOB
OyXraJTepcKoro yuera u OyXraiarepcKkol OTYETHOCTH HECeT TUPEKTOP YUPEKICHHUSI.

6. [IpaBa u 0013aHHOCTH OyXTraJaTepUuH

PaGotHuku byxrantepuu B npezienax cBoel KOMIIETEHLIUN UMEIOT NPaBo:

6.1. HampaBnsTe CTPYKTYpPHBIM MOJpa3JeiCHUSIM M OTAEIbHBIM pabOTHHKAM 3alpochl O
IPEACTABICHUN CIPAaBOK, IIJIAHOB, OTYETOB M MPOYUX JOKYMEHTOB, HEOOXOOUMBIX MJIs
OCYILECTBJICHUS AeATENbHOCTH byxranrepuu.

6.2. He mpuHMMaTh K HCIOJHEHHIO U O(OPMIIEHHIO TOKYMEHTHI MO OMNepanusiM, KOTOpPbIE
HapylialoT JEUCTBYIOLlEE 3aKOHOHATEJbCTBO P® W yCTAaHOBJICHHBIM IOPSAOK  IIpUEMA,
OIIPUXOJIOBAHUS, XPAaHEHHUsS U PACXOAOBAHUS JIEHEKHBIX CPEICTB, 00OPYAOBaHMs, MaTepUAIbHBIX U
JpYruX LHEHHOCTEN.

6.3. IIpeacTaByiATh B yCTaHOBJICHHOM MOPSAJKE UHTEPECH! YUPEXKIEHUS BO B3aHMOOTHOLLIEHUSX C
HaJIOTOBBIMU U (PMHAHCOBBIMU OpPraHaMHU, TOCYAapCTBEHHBIMHM U BHEOIOKETHBIMU (POHIaMU, UHBIMU
OpraHu3alMAMU U YYPEKICHUAMMU.

6.4. IIpuHuMaTh ydyactue B pabore KOMHCCUH, pabO4MX TPYII, IPUCYTCTBOBATh HA COBEILAHMIX
aJIMUHUCTPALIUM  YYPSKICHHUS I[P PACCMOTPEHUHM BOIPOCOB, KACAIOLUXCA  JIESATEIBHOCTU
byxranrepuu.

6.5. IlpoBepsATb B CTPYKTYPHBIX IOAPA3JCICHUSX COOJIIOJICHHE YCTAHOBJIECHHOTO TOpSIKA
IIPUEMKH, OIPUXOOBAHMS, XPAHEHUS U PACXOL0BAHUS AKTUBOB YUPEKICHUS.

6.6. Bectn mepenucky mo BOmpocaM OYyXrajlTepcKoro y4dera M OTYETHOCTH, a TaKKe APYrHM
BOIIPOCAM, BXOJSIIMM B KOMIIETEHIIMIO byXrantepuu u He TpeOyIOIUM COTIACOBaHMS C JUPEKTOPOM
I'BOY «Kazanckas mkona-uatepHat Ne 7».

6.7. OcyiecTBIsAT, MHBbIE MpaBa B COOTBETCTBUHU C 3aJadyaMu U (QyHKIUsAMH byxrantepuu,
IIPEYyCMOTPEHHBIMU HACTOSIIIAM MOJIOKEHHUEM.

7. OTBeTCTBEHHOCTH padoTHUKOB Byxrajarepun

7.1. Bcroo TOJHOTY OTBETCTBEHHOCTH 3a KAue€CTBO M CBOEBPEMEHHOCTb PEIICHUS 3a7ady M
BBITIOJTHEHUS (PYHKITUH, BO3JIOKEHHBIX Ha byXranTepuio, HeCeT TIaBHbIN OyXrairep.

7.2. Ha rnaBHOro OyXrajirepa Bo3jaraercs IepcoHajlbHas OTBETCTBEHHOCTD B CiIydae:

® HEMpaBUJIBHOIO BEIEHUs OyXraJTepckoro ydera, B pe3yJbTaTe KOTOPOTO BO3HUKIIH
3aMyIIEHHOCTh B OyXTaJITEpPCKOM yU€Te U UCKAXKEHUS B OYXTalTepPCK O OTYETHOCTH;

® [PUHATHUA K HCHOJHEHUIO W O(OPMIIEHHIO JOKYMEHTOB IO OIEepanusM, KOTOpbIe
MPOTUBOPEYAT YCTAHOBJIEHHOMY IMOPSAKY IMPUEMKH, ONPUXOJOBAHUS, XPAaHEHUS U PacXOiOBaHUS
AKTUBOB YUPEK/EHUS;

® HECBOCBPEMEHHOM M HENPABUJIBHOM BBIBEPKH OIEpallMii IO CYeTaM B OTAEJICHHUSIX
Ka3HauelcTBa, pacueraM ¢ JeOMTOpaMH U KpPEAUTOpaMu;

® HApylUICHUS MOpSAAKAa U CIUCAaHUA C OyXraarepckux OalaHCOB HeAocTay, AeOUTOpCKON
3aJI0JDKEHHOCTH U JIPYTUX HOTEPh;

® HECBOEBPEMEHHOI'O MPOBENCHHS B CTPYKTYPHBIX MOAPA3AECICHUSX YUPEXKICHUSA MPOBEPOK M
JIOKYMEHTAJIbHBIX PEBU3UI;

® COCTaBJICHHS HEIOCTOBEPHOU OyXrajJTepCKOM OTYETHOCTH 110 BUHE byxranrepuu;

® JpYyTrUX HapyLIEHUH MOJOKEHMH M WMHCTPYKIMM MO OpraHu3anuy OyXraJlTepckoro ydera B
YUPEXKICHUH.

7.3. I'maBHBI Oyxrajirep HECET HAapaBHE C JHUPEKTOPOM YUPEKIEHHUs OTBETCTBEHHOCTh 3a
HapylIeHHE:

® MPaBWJI W TOJNOXKCHUN, PErJaMEHTUPYIOMUX (UHAHCOBO-XO3SIMCTBEHHYIO ESTEIbHOCTH
YUpEXKICHMUS;
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® CPOKOB  MPENCTaBJICHUA  KBApTalIbHOM M  TOJOBOM  OyXraiaTepckoil  OTY4ETHOCTHU
COOTBETCTBYIOIIMM OpPraHaM M Y4peauTEIIIO.

7.4. CremneHb OTBETCTBEHHOCTH JAPYrMX paOOTHUKOB byxranTepuu ycTaHaBIMBAETCS HUX
JIOJKHOCTHBIMH MHCTPYKLIMSIMU.

7.5. Bce paGotHuku bByxrantepum OTBEUAarOT 3a COXpaHEHHE WH(OpPMAallMM, COCTaBIISIOIICH
CIy’)KeOHYI0O M KOMMEpUECKYI0 TaliHy, a TakKe CBeACHHMH KOH(QUICHIIMAIFHOTO XapakTepa,
Kacarolmxcs pabOTHHUKOB YUPEXKICHUS.

8. B3auMOOTHOLIEHHUS €O CTPYKTYPHBIMU MOAPA3JIeIeHUSIMU YUPesKIeHUs] U CTOPOHHUMH
OpraHu3anusMH

8.1. Tlopsaok B3aUMOOTHOLICHUN Byxranrepuu ¢ ApyrumMu CTpYKTYpHBIMHU IOJpa3/eICHUSMH
YUPEKIEHUS YTBEPKIACTCS TUPEKTOPOM YUPEKIEHUS 110 IIPEICTaBICHUIO IJIaBHOr0 OyXxrajirepa.

CmpykmypHoe Lokymenmul u céedenus, Hoxymenmul u ceedenus,
noopasoenenue Hanpasnsemvle 6 byxeanmepuio nocmynarowue uz byxearmepuu
1 2 3
Kanpoas ciyx0a [Ipukasel 1o MMYHOMY COCTaBy; | BIIaHKU TPYAOBBIX KHUKEK H

Tabenu yyeTa pabodero BpeMeHH | BKJIAJbIIIEH B HUX
paOOTHHUKOB; TMCTKU BPEMEHHOM
HETPYI0CIOCOOHOCTH; OTYETHI O
pacxofoBaHUU OJAHKOB

TPYAOBBIX KHUKCK U BKH&I{LIHIGﬁ

B HUX

XO03511CTBEHHBIN OTAEN JloroBopbI (KOHTPAKTHI), cMeTh, | CBeeHus: 0 HOpMax pacxoja
aKTbl U IPyTHE JOKYMEHTHI 10 JICHE)KHBIX CPEJICTB U MaTepHaJOB;
BOIIPOCaM BBITIOJIHEHUS CBEIEHUS O 3aTpaTax Mo BUIaM
JIOTOBOPHBIX 00532 TENbCTB; JeSTeIbHOCTU U OTAEJIbHBIM
HaKJIaJHbIe [0 TPUOOPETEHHBIM | JI0rOBOpaM; CBEIACHUS 00 OruiaTe
TOBapHO-MaTepUaIbHbIM CUETOB, 1EOUTOPAX U KPEIUTOpaXx;
LIEHHOCTSIM; aBaHCOBBIE OTYETHl | YKa3aHMs I10 BOIPOCaM
pabOTHUKOB; 3asBJICHUS Ha oopmIieHUs U IpeACTaBIECHUS
BbIIa4y JICHET I10J OTYET JUIsl ydeTa JOKYMEHTOB U

CBEICHUN

Cekperapuar Komnunu npukasos u [IpoexTsl puKa3oB u
pacIopsKEHUN JUPEKTOpa pacropsHKEHUH 10 BOIIpocaMm
YUPEKIECHUS IO OCHOBHOM (bUHAHCOBOI 1€ATEILHOCTH;
JeSITENIbHOCTH; CBOJIKH; CIIPaBKH; CBEICHUS 110
KOPPECIIOHAEHIUS B aJpec 3arpocam JIUPEKTOpa YUpPEKICHHUS;
Byxrantepuu OTYETHI O pe3yJIbTaTax

(buHAHCOBO-X035IIICTBEHH O
JESITETbHOCTU YUPEKACHUS

8.2. IlopsnoKk B3aMMOOTHOILICHUI byXranrepuu co CTOPOHHUMHU OpraHU3ALUsAMH YTBEP)KIaeTCs
mupexktopoM 'BOY «Ka3anckas mkona-uatepHat Ne 7 1o npeacTaBlIeHUIO INIaBHOTO Oyxrairepa.

Opeanusayus Joxymenmul u ceedenus, Jloxymenmul u ceedenus,
Hanpasnsiemvie 8 nocmynarouwue uz byxeanmepuu
byxeanmepuio
1 2 3
bank, Opran ka3zHaueiicTBa Brimucku mo cueram u PacuetHo-TIaTexHbI€ JOKYMEHTHI,
NpuiaraeMble K HUM YEKH Ha MOJIyYEHUE ICHEKHBIX
JIOKYMEHTBI; TUCbMEHHBIE CPEICTB M OOBSIBJICHHS Ha B3HOC
pa3bSICHEHHS IO BOIPOCAM HAJIMIHBIMH; CIUCKY Ha 329U CIICHUS
B3aMMOJEHCTBUS ¢ OAHKOM U aBaHca, 3apa00THOM TUIATHI U




Ka3Ha4YeiCcTBOM

APYTUX aHAJOTUYHBIX BBIIJIAT,
CBCIACHUA 110 BOIIPpOCaM pa6OTBI C
JICHEeXKHOM HaJIMYHOCTBIO; ITPOYHC
JAOKYMCHTHBI U CITPABKH B
COOTBCTCTBHHU C YCIIOBUAMU
JA0roBOpa MJIM I10 3arpocamM

I'ocynapcTBenHas HajloroBas
HNHCIICKII WA

AXTBI H JOKYMEHTBI 11O
BOIPOCAM MPABUIIBHOCTH
WCYHCIICHUS U YIUIATHI
HaJIOTOB B OIO/IKET;
MMCbMEHHBIE Pa3bsiCHEHUS 110
HaJIOr000 10K EHHTO

[IpuKka3bl, JOKYMEHTHI U TIOSICHCHHUS,
HEOOXOIUMBIE IS TPABHIILHOT O
WCYHCJICHUS HAJIOTOB; PACUYETHI IO
HaJioraMm (HaJIOTOBBIE JICKJIapaIliin );
Oyxrantepckas OTYETHOCTh

I'ocynapcrBeHHbIE
BHEOIODKETHBIE ()OH/TBI,
OpraHbl CTaTHCTUKH

AKTBI U JOKYMEHTBI 11O
BOMPOCaM MPaBUIbHOCTH
VCUUCIICHUS U YIIaThl
B3HOCOB

Pacuersl 1 0TYETHOCTS 110 B3HOCaM,
mpo4das OTYCTHOCTDb, YCTAHOBJICHHA
HOPMATHUBHO, ITPUKA3bl, TOKYMCHTbI
U IIOSICHCHUA, H606XO}II/IMBIG I
IMMPAaBUJIBHOT'O UCYHM CJICHHUA B3HOCOB

MuHucrepcTBo 00pa3zoBaHUs
u Hayku PT

[Tpukassl, pacropspKeHus,
COTI'JIaLlIEHUs], TOSICHEHUSI 110
BOIIpPOCAaM yuera U
OTYETHOCTH

Exemecsunble, KBapTallbHbIE,
TOJIOBBIE OTYETHI; PACUETHI U
MPOYHUE MOSICHEHUS 10 3aIIPOCY

9. Buecenue u3MeHEeHMIi M JOMOJIHEHUH B HACTOSIIEE MOJIOKEHNEe

N3MeHeHnss W JONOJHEHUsS B HACTOSIIEe IOJOKEHHWE BHOCATCS mNpukazoMm aupektopa ['BOY
«Ka3zanckas mkona-uHTepHatT Ne 7».




